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Glenfield Parish Council

Park House, Stamford Street, Glenfield, Leicester, LE3 8DL

Telephone: 0116 231 2498 email: office@glenfield-pc.gov.uk
BOOKING FORM

	Full name of applicant: (must be over 21)


	Full Address including postcode:



	

	Telephone Nos & Email Address
	Nature of function & approx numbers of users

	Date of Hire:


	Special requirements:

	Time of Hire from:
(rooms are not set up prior to the booking – if more time is needed for setting up/dismantling this must be covered by the booking period)


	Time of Hire to:


	Room Hire
	Community                        Charity
	Commercial
	

	TOTAL ROOM HIRE & £50 DEPOSIT to be paid in full before the event

PAYMENT METHODS ARE

CHEQUES to be made payable to:  Glenfield Parish Council
CASH: Paid to the office direct.
BACS: SORT CODE 608301 ACCOUNT 20330459


	A cheque for your deposit of £50.00 will be sent to you by post after the event 

if the venue is left in an acceptable condition.


I hereby agree to abide by the terms and conditions of hire:

Signature of Applicant ………………………………………………………  Date ……………………………..

Office Use Only 

	Deposit Paid
	
	Deposit Banked
	

	Hire Paid
	
	Hire Banked
	

	Other
	
	Deposit returned
	

	TOTAL
	
	COMPLETE
	


